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AGREEMENT 
BETWEEN 
THE CHIEF EXECUTIVE OFFICER FOR 
THE BOARD OF EDUCATION 
LYONS CENTRAL SCHOOL DISTRICT NO. 1 
AND 
LYONS SUPPORT STAFF ASSOCIATION 
EFFECTIVE 
JULY 1,2007 through JUNE 30,201 0 
Under provisions of the 
"Public Employees Fair Employment Act" 
R E C E I V E D  
DEC 0 5 2007 
NYS PUBLIC EMPLOYMENT 
RELATIONS BOARD 
Preamble, Duration, Legislative Implementation, 
Recognition, Management Rights 
1. Preamble 
Pursuant to Article 14 of the State Civil Service Law, this agreement entered into by and 
between the Superintendent of the Lyons Central School District, hereinafter called the 
Superintendent, and the Lyons Support Staff Association, hereinafter called the 
"Association." 
2. Duration 
This agreement shall remain in effect from the time both parties have signed to June 30, 2010. 
3. Leaislative Implementation 
It is agreed by and between the parties that any provision of this agreement requiring 
legislative action to permit its implementation by amendment of law or by providing the 
additional funds, therefore, shall not become effective until the appropriate legislative 
body has given approval. 
4. Recoanition 
The Lyons Central School Board of Education, having determined that the Lyons Support 
Staff Association is supported by a majority of the employees in a unit comprised of and 
including all full-time and part-time clerical, custodial, building and grounds, teacher 
aidestteacher assistants/monitors other than (bus monitors), food service and mechanics, but 
excluding teachers, bus drivers, bus monitors, supervisors, superintendent's secretary, Assistant 
Superintendent for Business' designated payroll clerk and designated account clerk, BOCES 
employees substitutes, casual and temporary employees and all other employees hereby 
recognizes the Lyons Support Staff Association as the exclusive negotiating agent for the 
employees in such unit. Such recognition shall extend for the maximum of time permitted by 
provisions of the Taylor Law. 
5. Manaaement Riahts 
The union recognizes that all of the functions, rights, powers, responsibilities and 
authority of the employer in regard to the operation of its school district and the 
direction of its work force which the employer has not specifically abridged, deleted, 
delegated, granted or modified by this agreement are, and shall remain, exclusively those of the 
employer. 
In the exercise of such rights above the management of the District shall comply with 
the provisions of this agreement. 
6. Savinas Clause 
If any provision(s) of this Agreement or any applications of the Agreement to any unit 
member or group of unit members shall be found contrary to law, then, such 
provision(s), or application(s) shall be deemed invalid, but that all other provisions or 
applications shall continue in full force and effect. 
Article I 
A. Grievance Procedure 
1. A grievance is a claim by an employee or group of employees that there has been a 
violation, misinterpretation, or inequitable application of any provision of the agreement. 
2. The aggrieved employee will first take the matter up informally or verbally with their 
immediate supervisor. The aggrieved employee may be accompanied by a 
representative of their choice. Such informal contact must be made within twenty (20) 
work days of the event or occurrence giving rise to the claimed grievance. The immediate 
supervisor will respond in writing within five (5) work days. 
3. Informal settlements at any stage shall bind the immediate parties to settlement but shall 
not be precedents in later grievance proceedings. 
4. If the grievance is not resolved informally within the five (5) work day period, it is to be 
reduced to writing and presented to the Superintendent within the next five (5) day period 
by the aggrieved employee. The Superintendent will meet with grievant and their 
representative within ten (10) work days after receiving the written grievance. Information 
as to the nature of the grievance and its resolution shall be available to both parties. 
5. If the grievance is not resolved by the written decision of the Superintendent, delivered to 
the grievant within ten (1 0) work days after said meeting, it may be submitted by the 
grievant or the Association to the Board within the next five (5) work day period for 
resolution. The Board will schedule a hearing to take place within twenty (20) work days 
or at the next regular Board of Education meeting, whichever is later, after receipt of the 
grievance. 
6. The Board of Education will issue a written decision on the grievance within fifteen (1 5) 
work days after the Board hears the grievance. 
7. If the grievance remains unresolved, by written decision by the Board of Education within 
fifteen (15) work days from the hearing, the grievant may file a written demand for binding 
arbitration upon the District within fifteen (1 5) working days after the receipt of the Board 
of Education decision. If the grievant does not proceed to arbitration within fifteen (15) 
working day limit, the grievance shall be deemed abandoned. 
8. The arbitrator shall hear the matter promptly and issue hisfher decision in accordance 
with the Rules of the American Arbitration Association, or as otherwise agreed upon by 
the parties in a given case. The arbitrator's decision will be set forth in writing and will set 
forth findings of fact, reasoning and conclusions on the issue(s) submitted to the 
arbitrator. 
The arbitrator has no power to modify, alter, add to or subtract from the provisions 
contained in the Agreement. The arbitrator shall have no power or authority to 
make any decision, which requires the commission of an act prohibited by law or 
which violates the terms of this Agreement. 
The decision of the arbitrator shall be final and binding. 
9. Upon mutual agreement, the time limits in the Grievance Procedure above may be 
extended or condensed. 
10. An arbitrator shall be selected from the American Arbitration Association panel pursuant 
to the rules of the procedure of the American Arbitration Association and the arbitration 
itself shall be so conducted. 
11. Fees and disbursement of the American Arbitration Association and the arbitrator shall be 
shared equally between the District and the Association. the grievant and/or histher 
representative whose attendance is necessary at an arbitration hearing shall be released 
with full pay from duties, which time shall not be charged against sick leave or personal 
leave. The cost of substitute, if any required, shall be borne by the District and the 
Association, equally. 
Article II 
Working Conditions 
A. Workinq Conditions 
1. All employees will be compensated for hours required to work outside normal 
working hours. Less than 40 hours per week employees will receive their 
regular rate of pay if required to work beyond their regular work day. 
Mechanics and Custodians only will have the option of being compensated at time 
and one half for each hour worked beyond forty hours or compensatory time at 1 
112 hours for each hour worked beyond forty. All other employees will be 
compensated at the time and one half rate for each hour worked beyond 40 hours. 
Holiday and sick hours are to be included in computing the 40 hours. 
2. Employees who are asked to work on Saturday and Sunday will be paid at a work rate to 
be one and one half times their regular rate of pay. It is understood that the time and one half 
would apply to all days that employees are required to work beyond their regularly scheduled 
work week. 
a. Probationaw emulovees. Probationary who are dismissed during their probationary 
period do not have Section 75 rights and they do not have the right to file a grievance under Article 
I - Grievance Procedure. 
b. Non-competitive and labor class unit employees who have successfully completed 
the probationary term and who have three (3) years or less of employment with the District are 
subject to discipline/discharge using the Section 75 Civil Service Law standards (i.e. for 
misconduct and/or incompetence). If a unit employee in this category disputes the discipline or 
discharge, helshe may file a grievance using the Grievance Procedure, Article I, Section A, 
subsections 1 through 6, ending with the Board of Education making the final determination (no 
binding arbitration). 
c. Non-competitive and labor class unit employees who have more than three (3) years 
of employment with the District who become subjects of any discipline/discharge action shall be 
offered all procedures and rights contained in that law. 
d. Competitive class employees who have successfully served the probationary period 
are subject to Section 75, Civil Service Law, should the District decide discipline or discharge is 
necessary. 
B. Protection of Em~lovees 
1. Assistance in Assault Cases 
a. As soon as possible, supervisors and employees shall be required to report in writing 
any case of assault on employees, in connection with their duties, to the 
Superintendent or his or her representative. The Superintendent or his representative 
shall acknowledge receipt in writing of such complaint and shall report his information 
to the Board. 
b. The Board's attorney shall notify the employee of hislher rights under the law and his 
readiness to assist the employee. 
2. Com~ensation for Lost Time 
Should an assault on an employee result in loss of time and occur during the performance 
of hislher duties, the employee shall be paid in full for a period not to exceed six months and such 
paid absence shall not be deducted from any sick leave to which such employee has not been 
personally negligent with reference to the incident. The Board may require a doctor's certification 
for the time lost. 
3. Personal Pro~ertv Reimbursement 
The district will reimburse employees for the reasonable cost of any clothing or other 
personal property damaged or destroyed as a result of an assault suffered by an employee while 
the employee was acting in discharge of hislher duties within the scope of hislher employment, 
provided however, that the employee has not been personally negligent with reference to the 
incident. 
4. Prosthetic Devices Reimbursement 
The district will reimburse employees for reasonable costs of replacing or repairing 
dentures, eyeglasses, hearing aids or similar bodily appurtenances not covered by workman's 
compensation which are damaged, destroyed or lost as a result of an assault or injury sustained 
in the course of the employee's employment while discharging hislher normal duties, provided, 
however, that the employee has not been personally negligent with reference to the incident. 
Such payment will be subject to a $1 0.00 deductible. A written report of the incident and an 
estimate of the cost shall be presented to the Building Principal within one week of the incident. 
C. Em~loyee Observation & Evaluation 
1.  All monitoring or observation of the work performance of the employee will be continuous 
and conducted openly. Openly to mean the public address or audio systems shall not be used for 
this purpose. 
2. All employees shall be evaluated at least once per year. Additional evaluations may be 
requested by the employee or administratorlsupervisor. 
3. Employee evaluation may also include a goal setting conference whereby the 
employer and supervisor will establish specific goals to help in the evaluation process. 
4. A conference will be held between the employee and the administratorlsupervisor to 
discuss the AdministratorsISupervisors evaluation report. 
5. For Teaching Assistants only, the evaluation process shall include goal setting, a 
minimum of one formal observation and a year-end evaluation. 
1. With one day notice, employees will have the right in the presence of a witness selected 
by the employees, if the employees so desires, to review the contents of their official personnel 
folder. The employer has the right to have a representative present while the employee reviews 
hisher file. 
2. It is understood the district will have all material concerning an employee written after the 
effective date of signing placed in one file in one location. Should the district decide to discipline 
an employee, then material that will be used during any hearing will be put together in one file for 
review by the employee. 
3. With the exception of confidential, pre-employment materials, and material generated 
before the signing of this agreement, no material derogatory to a employee's conduct, service, 
character, or personality will be placed in hislher personnel folder unless the employee has had an 
opportunity to review the material. The employee will acknowledge that helshe has had the 
opportunity to review such material by affixing his signature to the copies to be filed, with the 
express understanding that such signature in no way indicates agreement with the contents 
thereof. The employee will also have the right to submit a written answer to such material and his 
answer shall be attached to all copies. The employee will also have the right to submit a written 
answer or response to such material and hislher answer must be attached to all copies and any 
such answerlresponse shall have the date of such responselanswer. 
E. Summer HoursIRecess Hours 
For the term of this contract, summer hours for 12 month employees will be as follows: 
1. Custodian Staff: The immediate supervisor will establish a schedule. Night custodians will 
be assigned daytime hours similar to the day custodians during the summer. 
2. Secretarial Staff: 8:00 A.M. - 3:30 P.M. with 112 hour lunch or 
7:30 A.M. - 3:30 P.M. with 1 hour lunch 
Superintendent to be notified prior to the Monday after graduation of summer hours. 
3. Mechanics: The immediate Supervisor will work out a schedule. 
G. Vacations 
1. Only twelve (12) month personnel are eligible for paid vacations. 
2. The employee who wants five (5) or more consecutive days of vacation must request this 
vacation time in writing to hisfher immediate supervisor at least two (2) weeks prior to the 
request. 
3. New unit em~lovees. 
For the first school year or portion thereof, the vacation benefit will be prorated. For 
example, an employee hired on October 15 of any school year will receive on the 
following July lS', seven vacation days to be used during that school year. 
4. Accumulation 
If a unit employee is appointed from July 1'' through September 1 5'h of any school year, the 
employee will be credited with one year of service on the following July lS', thus they will be 
entitled to receive ten (10) vacation days. For example, an employee hired on September 10, 
1999, will be credited with ten (1 0) vacation days on July 1,2000. Those days can then be used 
during the 2000-2001 school year. 
If an employee is credited with one full year through five (5) full years of service, the employee will 
receive ten (1 0) days of vacation each July 1 ". 
If an employee is credited with six full years through ten (10) full years of service, the employee 
will receive twelve (12) days of vacation each July lS'. 
After an employee is credited with eleven (1 1) full years of service, the employee will receive 
fifteen (1 5) days of vacation each July IS'. 
Vacation time shall not be cumulative and will begin July 1st of each school year. 
H. Em~lovee Residing Out of District 
Any employee who resides outside the Lyons Central School district shall be allowed to have their 
dependent children attend the Lyons Central School District tuition fee. This may require that the 
District issue a 1099 form to the employee. 
1. One on One Aides 
One-on-one aids are assigned to a specific child. Should that child leave school during the 
school year, the one-on-one aide that no longer is assigned a child has seniority rights to another 
aiddmonitor position based on seniority rights, however, that aide cannot "bump" another one- 
on-one aide. One-one-one aides are assigned to a specific individuaVstudent and there should be 
no change due to seniority in that position. 
In addition, should the child not return in September, then all aiddmonitor positions will be 
assigned by the district and should there need to be an elimination of an aiddmonitor it will be 
done by seniority even if it means changing one-on-one aides. 
Simply put, a one-on one aid cannot be replaced by seniority during the school year 
however, can be changed because of seniority in September. A removed one-one-one aide can 
bump another aiddmonitor because of seniority, but not another one-on-one aide. 
Article Ill 
Leave Policies 
A. Personal Business Day 
Up to two days (three days for full-time 12 month employees only) per year of personal leave will 
be granted to each employee without a specific statement of reason. Whenever and to the 
extent possible, twenty-four hours notice will be given to the supervisor on the agreed-to form. In 
the event that 24 hour notice is not possible, the form will be completed upon return to work. No 
more than 5% of the support staff in each building may utilize personal leave on any one school 
day, and it is understood that the primary purpose of the personal leave program is to permit paid 
absence from the District for non-recreational and non-social purposes or business that cannot be 
dealt with during non-working hours. Use of such days for personal vacation or family travel, 
extending a vacation or holiday is prohibited. Unused personal leave days shall be accumulated 
into the employee's unused sick leave total. 
B. Sick Leave 
Fourteen days of sick leave shall be awarded to each twelve (1 2) month employee, thirteen (1 3) 
days of sick leave shall be awarded to each eleven (1 1) month employee, and twelve (12 ) days of 
sick leave for each ten (1 0) month employee, on the first day of each school year. These days 
are for use by the employee for purposes hereinafter set out, and which, to the extent unused, 
shall be accumulative with no maximum accumulation. An employee may use up to hislher 
maximum accumulation during the school year. The school administration shall have the right to 
require a doctor's certification of illness. Any pay loss for employee absence extending beyond 
available accumulated sick days and any sick leave bank days the employee may be eligible for, 
will be at the dailylhourly rate of the employee's regular salary. 
In the event that a employee knows in advance of the need to use sick leave due to scheduled 
surgery, pregnancy, etc., the Superintendent via the Supervisor shall be notified as soon as 
practicable. The employee shall furnish hislher physician's estimate of the beginning and ending 
dates of the period of disability. 
Part-Time Em~lovee Sick Leave 
Effective July 1, 1999, each part-time employee shall receive two days of sick leave for each one- 
hour of work per day (i.e. An employee who works two hours per day shall receive two sick days 
per school year). 
This leave may be used for illness of the employee or for a member of their immediate family 
when the illness requires the presence of the employee. Immediate family is defined for the 
purpose of this provision only as a spouse, child, or relative living in the employee's household. 
After an employee uses three (3) consecutive days of sick leave, the District may ask for a 
doctor's excuse from the staff member. 
Paid sick leave days may be utilized by individual employees for the following reasons 
and under the following circumstances only: 
1. Sick Leave: Absence of an employee occasioned by the personal, physical disability or 
illness of the employee. 
2. Illness inloutside of Household: Paid absence, not to exceed ten days per year, non- 
cumulative, may be utilized for illness or accident within the employee's household or outside the 
household limited to parent or child, reasonably requiring the presence of the employee with such 
a sick or disabled person. After an employee uses three (3) consecutive days of sick leave, the 
District may ask for a doctor's excuse from the staff member for the immediate family member. 
At the discretion of the Superintendent, these days may be granted for additional family members 
outside the household. 
3. All the forgoing uses of paid sick leave time may be taken in units no smaller than one- 
half hour of a day, must be charged against the employee's accumulated sick leave time, and in 
each case, the District may require a physician's certification of the reason for absence justifying 
the payment of salary during the absence. 
C. Time Without Pav: The Lyons Central School District discourages use of time without pay. 
However, should an employee need to use time without pay, they may request such time in 
writing to the Superintendent. The decision of the Superintendent is final and no grievance 
or other recourse may be used to reverse or change that decision. 
D. Sick Leave Bank 
It is requested of the Board of Education that the Lyons Central School District establish a Sick 
Leave Bank for the purpose of protecting Lyons ~ " ~ ~ o r - t  Staff Association from financial burden 
due to prolonged absence from serious illness, serious accident or serious disability. 
The following is a definition of the terms used in this proposal: 
1. Prolonged absence is defined as an involuntary absence for serious illness or serious 
non-work related accident or non-work related serious disability which is in existence for more 
than ten (10) consecutive school days. 
2. A unit is defined as the member's regular hourly workday. 
3. A day is defined as an 8-hour workday. 
4. Employee is defined as someone employed full time and has completed at least 26 
weeks of employment. 
5. The required contribution to the Sick Leave Bank will be two (2) units, after which the 
procedures in #6 below will be followed: 
6. A minimum requirement of one unit will be required for each participant until a maximum 
of 200 days has been accumulated in the Sick Leave Bank. When the maximum of 200 
days has been reached it will only be necessary for new employees to join the Sick Leave 
Bank by contributing. 
An employee of the School District, who is not covered by a contract with the Lyons Central 
School District may become a member of this Sick Leave Bank by also following the procedure 
outlined below: 
Should the sick Leave Bank be depleted below 125 days, on October 1 st of each year, each 
member would be required to contribute two units the first year and then at least one unit per year 
until the Sick Leave Bank reached 200 days, to maintain their membership in the Sick Leave 
Bank. 
Employees may use Sick Leave Bank days upon meeting the following terms and 
circumstances: 
The employee must be a current member of the Bank by having followed the procedure 
for membership as outlined above: 
The member must have exhausted his or her regular paid sick leave; 
The member must have been sick ten (10) consecutive school days prior to the 
commencement of Sick Leave Bank benefits. The ten days commence with the first day 
of absence. 
A member is limited to sick leave bank usage in a given school year equal to .5 times the 
number of available days in the sick bank times the member's unit work day, e.g. 
Member's unit day = 3 hours 
100 days in Sick Leave Bank 
.5 x 100 days x 3 hours = 50 x 3 = 150 hours. 
There must be days in the Sick Leave Bank for use; 
The member must submit verification of the medical condition by the physician; 
For each period of absence, the above conditions must be met before days from the 
Sick Leave Bank may be used; 
No benefits of the Sick Leave Bank may be used while on unpaid leave or after 
leaving Lyons Central School system; 
Employees who use the Sick Leave Bank are expected to return to work at the end of 
their disability. 
Upon return to service for the District, each member of the sick leave bank has an obligation to 
repay those days received. The method for repayment will be as follows: 
1. The total number of days received from the bank will be divided by ten (10) and one-tenth 
(1t10'~) of the total number of days received will be deducted from the unit member's sick 
leave days for ten (10) consecutive years. 
2. No unit member will be required to repay more than five (5) days to the bank per year. 
3. Should a unit member retire prior to the repayment of all of the sick leave bank days, any 
days owed will be forgiven. 
4. There is a maximum payback of fifty (50) days per career. 
10. An employee may not use more than 90 sick leave days per occurrence. 
11. The Sick Bank Leave shall be administered by a committee of five (5), three (3) unit 
members appointed by the Association and two (2) persons appointed by the Superintendent. The 
committee, by a majority vote, will determine which sick leave bank members receive or be 
denied bank days. This approvaltdenial is totally at the discretion of the sick leave bank committee 
and no grievance or other recourse may be filed to reverse or change their decision. The Sick 
Leave Bank committee may at its discretion make adjustments in unusual circumstances. 
Bereavement 
Each employee may use up to three (3) paid days leave, non-cumulative, for each death in the 
immediate family of the employee. Immediate family is for this purpose defined as including th~ 
employee's spouse, child, child's spouse, parent, brother, sister, grandparent, grandchildren, 01 
corresponding member of the employee's spouse's family, including any legal guardian for the 
employee or any individual living in the employee's immediate household. 
Extenuatinq Circumstances 
1. In unusual circumstance, the employee may apply to the Board of Education for 
extensions beyond the limits for previously granted paid leave days. In an emergency situation 
the employee may apply to the superintendent for extensions to paid leave days. 
2. Unpaid leaves of absence may be granted at the Board's discretion. 
Extended Childbearinalchild-Rearina Leave 
1. An extended child-rearing leave without pay shall be granted to an employee for the 
purpose of child-rearing for a period not to exceed two years. An employee may opt to include 
childbearing in this leave. 
2. The Superintendent via the Supervisor shall be notified by the individual as soon as 
possible of the intent to take a child-rearing leave and when helshe wishes to commence and to 
end the leave. 
3. It is understood that during the period of the leave, that an employee's rights to seniority 
will be frozen until hislher return to work. 
Part-time Em~lovee Benefits 
Employees hired after July 1, 1995 and working 30 hours or more per week for at least the scho~ 
year will be considered full-time. Employees hired after July 1, 1995 and working less than 30 
hours per week for at least the school year will be considered part-time. 
On the next page is a chart distinguishing part-time vs. full-time benefits: 
I Full Time I Part Time I 
Health Insurance 
Dental Insurance 
Sick Time (Illness in household) 
Personal Business time 
Bereavement Time 
Vacation Time 
Sick Leave Bank 
Extended Leave 
Section 105 Plan 
Section 125 Plan 
Retiree Health Insurance 
Paid Holiday 
30 hours or morelweek 
X 
X 
Longevity 
I. Procedures for Illness of lniurv to an Em~lovee That Rewires Treatment 
All employees are eligible for Workers' Compensation while performing their duties. The following 
procedures must be initiated when an employee is injured: 
Less than 30 hoursiweek 
May participate at full cost 
May participate at full cost 
X 
X 
X 
X (12 month only) 
X 
X 
X 
X 
X 
X 
X I 
Unemployment Insurance 
Workers' Comp. 
ERS (optional) 
1. Report the injury or accident to your supervisor and school nurse immediately (if one is in 
your location). 
Two day(s) per one hour of work 
per day 
X 
May participate at full cost with 20 
years of employment 
2. Employees may use the physician of their own choice or use the school physician for 
treatment. The supervisor must be informed of your choice immediately. 
Shift Differential 
X 
X 
X 
3. The supervisor will complete an accident report (C-2 - Workers' Compensation Form), and 
forward it to the Business Office. If the injury or accident is serious, the Superintendent's Office or 
Business Office must be notified immediately. 
X 
X 
X 
4. In order to be eligible for Workers' Compensation the employee must inform the treating 
physician that a Workers' Compensation Form must be filed. The treating physician must forward 
a copy to the district. 
X 
5. If there is anticipated loss of time from work, the employee must contact the supervisor to 
inform himlher of the employee's status and date of return to work, if known. The supervisor will 
then inform the Business Office. 
X 
6. When the employee is ready to return to work, the treating physician must provide a written 
statement regarding the ability of the employee to resume normal activities or to identify any 
restrictions. This statement must be given to the Supervisor and then forwarded to the Business 
Office. 
7. If it is necessary, the school physician may contact the treating physician for clarification of 
the injury or illness. Also, the school physician may find it necessary to examine the employee 
prior to hislher return to work. If an examination is necessary, the Business Office will contact the 
employee to schedule an appointment. 
J. Conferences 
1. Conference Reauests: The request for approval of conference attendance forms shall be 
submitted to the Supervisor for approval by the Superintendent. 
This request together with a copy of the program if available, shall be turned in a 
minimum of one week prior to attending a conference. 
2. Expenses: The school district will pay the cost of the registration fee and any other such 
fee necessary for materials at the conference, transportation allowable up to the mileage to and 
from the conference within the State of New York. 
The District further agrees to pay 50% of the cost of lodging for approved 
conferences, where such lodging is deemed necessary. 
If the District is requiring an employee to attend a conference, the District will pay all 
reasonable expenses. Following attendance at a conference an Expense Voucher with all 
substantiating receipts must be filed with the Supervisor before reimbursement for such expenses 
will be approved and paid. 
Only claims or expenses up to the amount requested and approved shall be submitted for 
payment. 
3. Re~ortina on Conference: A report and evaluation of all meetings for which expenses are 
paid by the District must be submitted to the Supervisor, before expenses will be paid. 
K. Inservice 
1. If employees are required by the District to participate in inservice programs outside of 
working hours, the employee will be compensated for that time spent in the actual program 
exclusive of travel, study and preparation time. 
2. All inservice training must be approved by the Superintendent. 
3. In-service training will be paid at the employee's regular hourly rate. 
Article IV 
Layoff and Recall 
LAYOFF & RECALL 
A. If, in the District's opinion, it becomes desirable to lay-off employees, those employees within a job 
classification would be laid-off in the inverse order of their seniority. The procedures of this Article 
(A-E) are not applicable to the competition class civil service employees and retention rights are 
governed by New York State Law and the applicable rules and regulations. 
B. The following are the job classifications: 
1. Cleanerslcustodians 
2. Mechanics 
3. Clerical - Civil Service Law will be followed regarding this classification. 
4. Cafeteria Workers 
5. Teacher Assistants 
6. Teacher Aides 
7. Monitors 
For purposes of bumping into a lower job classification, the following list will serve as the highest 
job classification to the lowest classification. All other classifications may only bump within their 
own job classification. 
Teacher Assistants 
Teacher Aides 
Monitors 
C. Total years of experience will be determined from the date originally hired, no matter what the 
position, to the present time, minus any time-off while on an unpaid leave. Position means any 
regularly scheduled full or part-time job that was not simply a per diem job. Hired shall mean the 
first day actually scheduled to work. Should two employees begin the same day the employee 
that appears first in the Board of Education minutes shall then be considered more senior. 
If employees are laid off, those employees would be placed on a preferential recall list for a period 
of three (3) years from the effective date of the layoff. Such employees would be recalled to the 
job classification from which they were laid off in the order of seniority at the time of the layoff. To 
be eligible for such recall the laid-off employee must keep the District apprised, in writing, of that 
employee's current mailing address. The notice of recall will be mailed to the last known address. 
The employee must notify the District, in writing, of hisfher acceptance of the position within seven 
(7) calendar days after the date of the letter of the recall. If the employee does not respond in a 
timely manner, or rejects the offered position, this will count as a pass. When the employee 
has passed on one (1) previous occasion and passes a second time, that employee's name 
will be removed from the preferential recall list. 
E. Vacancies/Transfers 
The district will notify the Association President of any vacancies or opportunity for transfer within 
the unit prior to any application deadline for the position. Any unit member who meets the 
published qualifications for the job classification shall be given the following assurance: 
1. Review of their application 
2. If found to meet minimum qualifications, the unit member shall receive an interview. 
The District will not assure unit members that they will receive the position, and retains the right to 
hire the individual that the District determines to be most qualified for the positions. 
Article V 
Health and Dental Insurance 
A. Health Plan 
The District will make available to all regularly Board appointed employees assigned full or part 
time, a basic medical plan from one or more of the following health care plans; 
1. Cooperative plan for WFL BOCES schools which includes: 
Traditional 
Blue Point Select II 
2. Preferred Care HMO 
3. Blue Choice 
4. Any mutually agreed insurance plan. 
The Non Monroe County Municipal School District Program is deemed to be the equivalent of the 
Cooperative Agreement Plan, which has ceased to exist. 
If the present providers make any substantial changes to plan benefits, coverage or premium 
levels, the parties are to meet and mutually determine a course of action. Both parties agree that 
the District is not able to change from one health care plan provider to another without any 
necessary negotiations with the Association. 
B. - Cost 
Effective July 1, 2005, the District will contribute 90% of the least expensive plan offered by the 
Lyons Central School District for full-time employees only. Plan should mean both category 
(single, two person, family) as well as health care plans. The employee will pay for the remaining 
costs by payroll deduction. Representation from Blue CrossfBlue Shield will be available to 
discuss the difference in insurance coverages. 
For returning employees that the district was paying 95% of Blue Point II Select the district will pay 
the following: 
2004-05 school year - continue at 95% district contribution for Blue Point II Select. 
2005-06 school year - that group will have 92-112 % district contribution for Blue Point II Select. 
2006-07 school year -the district will contribute 90% of Blue Point II Select 
C. Dental Insurance 
Effective July 1, 2005, for full time unit employees the District will pay sixty percent (60%) of the 
cost of an individual, two person or family - school district dental plan and the unit employee will 
pay forty percent (40%) of the cost by payroll deductions. 
Retiree Health Insurance 
Those Lyons Central School District employees eligible for retirement from the NYS 
Retirement Systems (TRS, ERS) with 20 years of employment in the Lyons Central 
School District retiring on or after March 1,2005 are eligible to continue in the school 
district's Health Insurance plan as follows: 
The LCS District will pay 90% of the least expensive plan currently being offered by the 
Lyons Central School District. This contribution will be the same percentage for a 
single, two person or family medical plan. The retired employee will be responsible for 
the remaining cost and will be mailed an invoice for that amount each year in June. 
When the retired employee reaches the age of 65 and has retired from the Lyons 
Central School District under the conditions stated above, the LCS district will 
continue paying 90% for the least expensive plan offered. The retiree may choose any 
Health lnsurance plan offered by the LCS District, but the District will only pay the 
equivalent of 90% of the least expensive plan offered. The retiree will be responsible 
for the remaining cost. 
When an eligible retiree reaches the age when s/he is Medicare eligible; then Medicare 
coverage becomes primary, and the District will offer to such retirees the opportunity 
to enroll in a supplementary plan of either Medicare Blue Choice or the Traditional 
Plan. 
Because the LCS District cannot offer an experience rated Point of Service (POS) plan 
(i.e. Blue Point II Select) to employees that are Medicare eligible, the LCS District will 
offer the community rated POS plan that most closely replicates the benefits of the 
Blue Point II Select Plan. That plan is  the Medicare Blue Choice Plan. 
Unit members who are eligible for retirement from the New York State Employees' 
Retirement System with less than twenty (20) years employment in the Lyons Central 
School District may elect to continue in the school health plan at retirement by paying 
the total cost of the premium. 
At the death of a retiree, the spouse may elect to continue in the school health plan by paying the 
total cost of the insurance premium. 
E. Flexible S~endina Account 
A flexible spending account plan (October 1 to September 30) for the deduction, on a pre-tax 
basis, of health care program benefit premiums and dental care benefit premiums will be 
implemented. Such flexible spending account plan is to be of no cost to the District. 
F. Medical Reimbursement Account (Section 105 Plan) 
The District agrees to establish a medical expense reimbursement plan under Section 105 of the 
U.S. Internal Revenue Code for unit employees. Effective October 1, 2005 and each October 1' 
thereafter, the District agrees to contribute the amount stated below into each full-time unit 
member's medical reimbursement account. 
Effective 2007-08 each employee will receive $250 each 
Effective 2008-09 each employee will receive $300 each 
Effective 2009-1 0 each employee will receive $350 each 
The District agrees to pay the cost of plan administration. 
A unit employee may use the money in the medical reimbursement account for those allowable 
medical expenses (by federal law, rules and regulation) in accordance with the plan. 
To the extent compliant with these rules, laws, and regulations the District agrees that at the end 
of each plan year any money remaining to the credit of a unit member in the medical 
reimbursement account is to be rolled forward to be used in the next plan year. 
At the time of retirement, no additional contributions are to be made to the medical expense 
reimbursement account of the unit member. However, the retiree may, for a period of time up to 
five (5) years after the effective date of retirement, continue to access the account until it is 
depleted. If, at the end of the five year period amounts remain to the credit of the retiree, these 
amounts are to be applied to the administrative costs of the plan. 
If the Section 105 plan is found not to be in compliance with any IRS interpretation, law, or rule the 
parties agree to modify the plan to the extent necessary to bring it into compliance. 
Article VI 
Payroll 
A. Pavroll Deduction 
The Board of Education of Lyons District No. 1 agrees to deduct from the salaries of its 
employees dues for the Lyons Support Staff Association, the New York State United Teachers, as 
said employees voluntarily authorized the Board to deduct. Employee authorization shall be in 
writing by each employee in the form set forth in an agreed to Appendix B. 
The District will use the same procedures as negotiated with the Lyons Teachers' Association. 
Deductions in equal installments will commence such that dues will be deducted on ten (1 0) 
consecutive payrolls with five (5) in the first semester and five (5) in the second semester. 
No later than the full day preceding the last pay date in September, the Association shall submit 
authorization cards and a list of members for whom dues shall be deducted and amount of dues 
to be deducted on behalf of each employee. 
The Board of Education shall, at the end of each month in which dues deductions are made, 
transmit the amount so deducted to the Lyons Support Staff Association within 30 days 
accompanied by a listing of the members for whom deductions have been made and the amount 
deducted for each. The Association agrees to indemnify and hold the District harmless for any 
and all claims, disputes or damages arising out of the dues deduction provision. 
B. Direct Deposit 
Direct Deposit will be to any reasonable area bank. 
C. Credit Union 
The Board agrees to authorize payroll deduction for transmittal to a credit union as allowed in sub- 
section 35 of Section 1709 of the Education Law, under such orderly procedures as may be 
determined by the Board and the Credit Union. 
D. Method of Pavment 
Support Staff employees will have the option of choosing 21 or 25 paychecks over the course of 
the school year. Every June the employee shall be given the opportunity of electing a pay option. 
Should no change be sent to the Business Office by July 1" they will be paid on the same basis 
as the previous year. 
E. Tax Sheltered Annuity 
The District agrees to participate in tax sheltered annuity plans. There will be no more than 22 
plans from which to choose. When there are 22 TSA plans available, an old plan must be 
abandoned in order for any new plan to be added. 
Article VII 
A. Automobile Mileage Rate 
The mileage rate for travel to approved conferences and other authorized travel (other than 
between buildings of Lyons Central School District which will not be reimbursed) will be 
paid at the rate of $0.44 per mile to be effective upon the date of approval of the Agreement 
by both the District and the Association. However, a district vehicle must be used if one is 
available. 
Article Vlll 
Association Provisions 
A. Baraainina Unit Position O~eninas 
All unit position openings shall be adequately posted on bulletin boards where the District is 
required to post legal notices. 
B. Association Use of School Facilities 
1. The Lyons Support Staff Association will have the right to use school buildings without 
cost, at reasonable times, for meetings, provided that advanced approval is obtained, for time and 
place, from the Building Principal. The Lyons Support Staff Association will have the right to use 
school duplicating and audio-visual equipment and material upon reasonable request and at 
minimum cost. The Lyons Support Staff Association will or shall purchase their own supplies. 
2. The Association shall have the right to place notices, circulars, and other material on 
designated school bulletin boards and in employees' mailboxes. 
3. An information copy of distributed notices, circulars, and other materials shall be sent to 
the Supervisor prior to the time of posting. 
C. Newly Hired Employees 
The district will give newly hired employees in the Lyons Support Staff Association bargaining unit 
a copy of the collective bargaining agreement. 
D. Exchanae of Information 
The parties shall make available to each other, upon reasonable request, all information pertinent 
to the issue(s) under consideration. 
E. Safety Committee 
The Lyons Support Staff Association president may appoint three representatives, no more than 
one from each of the following: clerical, custodian, building and grounds, teacher 
aides/assistants/monitors, food service and mechanics job classification to voluntarily serve on 
the District's Health and Safety Committee. 
F. If any provisions of this Agreement or any applications of the Agreement to any employee or 
group of employees shall be found contrary to law, then such provision or application shall not be 
deemed valid and subsisting except to the extent permitted by law, but all other provisions or 
applications shall continue in full force and effect. 
G. The Association President or hisfher designee will be granted four (4) days of release time for 
Association business such as but not limited to, conference or workshop attendance, as well as 
other duties associated with the office of Association President. 
The District and the Association recognize that in addition to these days there will be times 
throughout the year when the Association President andfor their designee may find it necessary to 
conduct investigations or other Association duties during the normal work day. In those cases the 
Association President will notify the immediate supervisor(s) and develop a plan for coverage of 
the employee(s) duties. 
Both parties realize that release time shall generally not be used for routine consultations with 
Association members. Should it become necessary to confer with a unit member during normal 
work hours, the Association President shall consult with the Superintendent in order to agree on a 
mutually acceptable method by which the Association President can meet this obligation. 
H. Copies of this Agreement shall be printed at the expense of the Board and given to all employees 
now employed and hereafter employed by the Board within reasonable time after its execution or 
employment if that occurs later. 
Article IX 
Physicals 
A. Phvsicals 
Cafeteria and transportation employees will be required to take a physical once per year. The 
District will establish a date and time for the physical and all employees will be required to be 
there. Should they fail to attend the District's scheduled physical examination or should they 
prefer their doctor, the employee will pay the entire cost of the physical examination. All cafeteria 
employees will be required to take a tuberculosis test once each year. 
8. Health Examinations 
1. Annual Examinations. The Employer shall have the right to require an annual physical 
examination for transportation and all cafeteria personnel. Such physical examinations will be 
made by the school physician prior to the opening of school in September with the cost of such 
examinations to be paid by the Employer. Any employee failing to make himself available for this 
examination prior to the opening of school will not be allowed to work until such examination has 
been completed. 
2. Chest X-Raw. The Employer shall have the right to require chest x-rays for all 
employees, provided that the Employer shall pay the full cost for such chest x-rays. The Employer 
may schedule such x-rays at its discretion. Any employee who does not appear for such x-ray as 
scheduled shall, within 30 days of that scheduled date, submit to the Superintendent of Schools 
the results of a chest x-ray to be taken at the expense of the employee. 
3. S~ecia l  Examinations. The Employer reserves the right to require physical and/or 
psychiatric and/or psychological examinations for any employee. Such examinations shall be 
provided at the Employer's expense by a physician or a clinic of the Employer's choice, located 
within the Rochester Regional Hospital Council area. 
Article X 
Clerical 
A. Work Year 
The work year for all ten-month clerical employees shall b 
Labor Day and end no later than the second day of July. 
o sooner tha In the Monday before 
0. Vacation Time 
Building Secretaries will not be permitted to take vacation time during the school year without the 
permission of the Superintendent and only under unused and non-repeating circumstances. 
In a situation where a building level secretary has used their vacation time during the summer and 
needs vacation time during the school year they may "borrow" earned vacation from the next 
summer with permission of the Superintendent. Should the situation arise when the vacation time 
borrowed has not been earned because the secretary leaves the district early that borrowed 
vacation time will have to be repaid to the district. 
In all situations above the decision of the Superintendent is final and not subject to the grievance 
procedure. 
C. Holidavs 
1. All 12 month full time clerical will be entitled to the following paid holidays: 
Labor Day 
Memorial Day 
July 4th 
Christmas Recess 
Martin Luther King Day 
February Recess 
Good Friday 
Easter Recess 
Veteran Day 
Columbus Day 
Thanksgiving Recess 
Paid holidays are not the recess period but specific days within the recess period. 
3. All 10 month full time clerical will be paid the holidays in #1 above excluding July 4th Day. 
C. Twelve (12) month secretaries who were appointed after September 1, 1990 are subject to being 
called in to work during the Winter, February, and Spring periods of student recess, with the 
following conditions: 
1. The appropriate administrator is to give the employee five (5) working days notice that the 
employee is needed to work during the student recess period. 
2. The employee is to be compensated at hislher normal hourly rate of pay for the work. 
3. An employee may be excused from working during the above referenced recess periods if the 
employee requests permission from the Superintendent at least 1 month prior to the recess 
period. The Superintendent must respond to the request within one week of receipt. 
Article XI 
Custodian/Mechanics 
A. CUSTODIANSIMECHANICS 
1. Work vear: A full-time custodian/mechanic will be expected to work five days per week, fifty- 
two weeks per year. 
Full time custodians/mechanics will have the following as paid holidays: 
Labor Day 
Memorial Day 
July 4th 
Day Before Christmas - Four (4) hours with no lunch break 
Christmas Day 
Day Before New Year's Day - Four (4) hours with no lunch break 
New Year's Day 
Martin Luther King Day 
Good Friday 
Veteran Day 
Day Before Thanksgiving - Four (4) hours with no lunch break 
Thanksgiving Day 
Day After Thanksgiving 
Columbus Day 
Presidents' Day - One (1) day during the February recess to be determined by the 
immediate supervisor. 
Paid holidays are not the recess period, but specific days within the recess period. 
2. Workday: full-time custodianslmechanics will work eight hours per day. They will have 
a duty free unpaid lunchldinner period. 
3. Overtime: Overtime payment for work approved and performed on Saturday and Sunday 
shall be paid at time and one-half of the employee's regular rate of compensation. This shall only 
apply to those employees who are normally scheduled for and normally work Monday through 
Friday. In the event that an employee or employees are normally scheduled for and normally 
work on a Saturday or a Sunday compensation shall be provided at the employee's regular rate of 
Pay. 
4. Compensatorv Time: Custodianlcleaners will be allowed to accumulate no more than 
three (3) days of compensatory time. Once they accumulate three, they must use all or 
part of their time at a mutually agreeable time with their immediate supervisor. 
5. Vacation 
If a custodianlmechanic is appointed from July 1" through September lsth of any school 
year, the employee will be credited with one year of service on the following July lSt, thus 
they will be entitled to receive ten (1 0) vacation days. For example, an employee hired on 
September 10, 1999, will be credited with ten (10) vacation days on July 1,2000. Those 
days can then be used during the 2000-2001 school year. 
If a custodianlmechanic is credited with one full year through five (5) full years of service, 
the employee will receive ten (10) days of vacation each July 1". 
If a custodianlmechanic is credited with six full years through ten 10 full years of service, I ' the employee will receive twelve (12) days of vacation each July 1'. 
After an employee is credited with eleven (1 1) full years of service, the employee will 
receive fifteen (1 5) days of vacation each July 1". 
After a custodianlmechanic is credited with fifteen (1 5) full years of service, the 
custodianlmechanic will receive twenty (20) days of vacation each July 1'. 
Vacation time shall not be cumulative and will begin July 1st of each school year. 
Article XI1 
Teacher AssistantdTeacher Aides 
A. TEACHER ASSISTANTSREACHER AIDES 
1. Work year: The work year for teacher assistants and teacher aides covered under this 
agreement shall be determined by the official school calendar. They will be expected to work 
the same schedule as teachers. They will be paid the same as teachers as it pertains to 
closings. 
2. Work day: The Association and the Board recognized that a certain degree of flexibility is 
necessary for the most effective operation of the school system. 
The official school day for all teacher assistants or teacher aides will be determined by the 
beginning of each school year and normal working hours assigned except as conferences 
during the work year, open house@), required faculty meetings, required parent teacher 
conferences, and individual desires of the teacher assistantslteacher aides to remain, etc., 
necessitate remaining in the school for a longer period. 
3. Compensation: Each teacher assistant and teacher aide will be paid a salary based on their 
years of experience and respective duties. That salary for each teacher assistantiaide will be 
determined by taking the work year times their work day times their hourly rate. 
4. Break Time: Each teacher assistant or teacher aide working 6 hours or more per day will 
have one ten (1 0) minute break per day. 
5. Pavment for Accumulated Sick Leave : Teachers Assistants covered by this contract with 20 
years credited service in the District who will be eligible for retirement and who submit a letter 
of resignation to the Building Principal by March 1st to retire during or at the end of the school 
year are eligible to receive payment(s) for each day of unused sick leave (to a maximum of 
150 days) at the rate if $40.00/day. 
An employee will be eligible to receive this benefit either: 
1. When first eligible to retire 
2. When first eligible to retire with full benefits. 
In the event the District wishes to encourage an employee who is eligible to retire to postpone 
retirement and continue with duties, the District may do so by extending the retirement 
incentive deadline, additional compensation, or other retention incentives with Association 
agreement. 
6. Payment for Substitute Work for Teachina Staff 
All Teacher AssistantsKeacher Aides who substitute for teaching staff shall be paid the 
regular substitute rate of pay or their own daily rate, which ever is higher. 
7. Effective July 1,2007, teacher assistants will be compensated $30 for all approved 
credit hours. To receive compensation, the teacher assistant must have passed the 
course with at least a "6" grade and show proof they have paid for the course. If the 
district has paid for the course or the teacher assistant does not have prior approval, 
they will not be compensated. 
8. One-on-one aides are assigned to a specific child. Should that child leave school 
during the school year, the one-on-one aide that no longer is assigned a child has 
seniority rights to another aiddmonitor position based on seniority rights, however, 
that aide cannot "bump" another one-on-one aide. One-on-one aides are assigned to a 
specific individuaustudent and there should be no change due to seniority in that 
position. 
In addition, should the child not return in September, then all aidlmonitor positions will 
be assigned by the district and should there need to be an elimination of an 
aidelmonitor it will be done by seniority even if it means changing one-on-one aides. 
Simply put, a one-on one aid cannot be replaced by seniority during the school year 
however, can be changed because of seniority in September. A removed one-one-one 
aide can bump another aiddmonitor because of seniority, but not another one-on-one 
aide. 
9. For Teaching Assistants only, the evaluation process shall include goal setting, a 
minimum of one formal observation and a year-end evaluation. 
ARTICLE Xlll 
CAFETERIA WORKERS 
A. WORK YEAR: The work year for cafeteria workers covered under this agreement shall be 
determined by the official school student calendar. Cafeteria workers will be expected to be at 
work each day students are in school except as conferences, examinations, emergency closings 
and other related activities may cancel the serving of meals. In such cases cafeteria workers will 
not be needed. 
B. WORK DAY: The Association and Board recognize that a certain degree of flexibility is 
necessary for the most effective operation of the school system. At the beginning of the year a 
work day schedule for each cafeteria worker will be developed by the supervisor. This schedule 
will be considered their normal work day schedule and should there be a change the supervisor 
will notify the cafeteria workers as early as possible. 
C. LUNCH PERIOD: Cafeteria workers working six hours or more will be given a thirty minute duty 
free, unpaid lunch period. 
D. PAID SNOWIEARLY CLOSING DAY: Each cafeteria worker will be paid for each day that the 
District closes for snow emergencies or emergency early dismissal without the need for cafeteria 
services. 
ARTICLE XIV 
SALARY 
New Hires/Position Chanqes 
In the first year of employment in any position approved by the Board of Education will be in 
effect. Those employees hired or receiving a change in position on or prior to January lS'will 
receive an increase in salary July 1st. Those employees hired or receiving a transfer in position 
after January 1'' will receive any change in their base step or beginning hourly rate, but not a 
salary increase based by the negotiated raise. 
Salary 
Effective July 1,2007 all unit members employed by the Lyons Central School District will receive a 4.0% 
increase in their base hourly rate, and any entitled longevity step as described below. 
Effective July 1, 2008 all unit members employed by the Lyons Central School District will receive a 4.25% 
increase in their base hourly rate, and any entitled longevity rate as described below. 
Effective July 1, 2009 all unit members employed by the Lyons Central School District will receive a 4.25% 
increase in their base hourly rate, and any entitled longevity step as described below. 
Shift Differential 
Any employee whose regularly scheduled work day commences after 2:30 P.M. shall be paid a shift 
differential of $.40 per hour. 
Lonqevity 
Effective July 1, 1998, all full time employees will receive cumulative career increments according to the 
following schedule: 
Longevity: If a unit employee is appointed between July 1' and September 151h of any school year, the 
employee will be credited one full year of service on the following July 1". Any employee hired after 
September 15 '~ of any school year shall receive one year of longevity credit on the July 1' immediately 
following the completion of one full year of service (i.e. an employee hired on October 1, 1998 shall 
receive one year of longevity credit on July 1,2000). 
After 10 years of credited service the employee will receive an increase of $200.00 in 
salary. 
After 15 years of credited service the employee will receive an increase of $200.00 in 
salary. 
After 20 years of credited service the employee will receive an increase of $200.00 in 
salary. 
Total annual longevity payment after twenty years of service of service shall be $600. 
New Hires/Position Chan~es 
The following starting rates of pay will be effective for any new employees hired or transferred to any 
position after July 1, 2007. 
2006-07 2007-08 2008-09 2009-1 0 
Clerical 9.40 9.60 9.81 10.02 
Custodian 9.40 9.60 9.81 10.02 
Typist 9.66 9.86 10.07 10.29 
Teaching Ass't. 9.93 10.1 4 10.35 10.57 
Teacher Aide Monitor 7.1 2 7.27 7.43 7.59 
Cafeteria worker 7.1 2 7.27 7.43 7.59 
The district reserves the right to hire employees with prior service, exceptional skills, at a higher rate of 
pay than the minimum above. 
This agreement shall be effective July 1, 2007 to June 30, 2010. 
Terms and conditions of employment provided in this Agreement shall remain in effect until altered by 
mutual agreement in writing between the parties. 
Witnessed 
Chief Executive Officer 
for the Board of Education 
President Lyons Support Staff Association 
Date Date: 
APPENDIX A 
REQUEST FORM - SICK LEAVE BANK 
(Please submit one to the Superintendent and to the ISSAC Committee) 
Employee's Name Date 
1. Are you a member of the Sick Leave Bank? 
2. Have you exhausted you total sick leave days? 
3. Have you met the prolonged illness requirement? 
4. Please attach your physician's signed verification 
statement of illness and need to be absent. 
5. Physician's name and address (please type or print): 
- 
Yes N o 
Yes No 
- 
Yes No 
6. Do you understand that you are to return to work after 
this prolonged illness? 
Yes No 
7. Please list the date of prolonged illness for which you 
are 
8. Personal statement of extenuating circumstance or other facts that might clarify or add 
to the Committee's understanding of your request. (optional) 
requesting reimbursement form the Sick ~ e a v e  Bank 
(1 st day (last day of 
of absence) absence) 
Employee's Signature Date 
Appendix B 
Desinnation and Pavroll Deduction Authorization 
Last Name (Print) First Initial 
Address 
Building 
TO: BOARD OF EDUCATION OF LYONS DISTRICT NO. 1 Pursuant to Chapter 392, Laws of 1967,i 
hereby designated the Lyons Support Staff Association as my representative for the purposes of collective 
negotiations, and I hereby request and authorize you, according to arrangements agreed upon with such 
association, to deduct from my salary and transmit to the association listed below the dues as certified by 
the respective association. I hereby waive all right and claim for said monies so deducted and transmrtted 
in accordance with this authorization and relieve the Board of Education and all its officers from any 
liability therefor. This authority shall be continuous while employed in this school system or until withdrawn 
by written notice. 
Lyons Support Staff Association 
Employee's Signature Date 
